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[bookmark: _GoBack]Personal Tax Resource for 2017
	The Basics – Information Used to Identify Your Tax Filings

	Name and Address

	Last Name: ____________
	First Name: __________
	Middle: __________

	

	Date of Birth:  _____________
	SIN: __________

	Home Phone: ____________
	Cell Phone:  ____________

	Email Address:	 ______________________________________

	Address 1:  	______________________________________

	Address 2:  	______________________________________

	City:  _______________
	Province:  ________
	Postal: __________

	Marital and Other Canadian Obligations

	On December 31, 2017 your marital status was:  

	
	
	

	
	
	

	Please respond to each of the following questions, which are required in preparing your tax return:

	I am a Canadian citizen
	
	

	I am a US Citizen
	
	

	I have owned foreign property during 2017 with a total cost of more than Canadian $100,000.  (refer to the engagement letter for more information)
	
	

	I authorize the CRA to release my name, address and date of birth to Elections Canada for the purpose of updating the National Register of Electors
	
	

	I consent to receiving email and other electronic communications from Clearline Chartered Accountants (Clearline CPA Corp) and its email provider, Constant Contact. I understand that I may withdraw consent at any time.
	
	

	I have read, signed and returned a copy of the 2017 personal tax engagement letter.  We cannot release your return to the government without this form in our possession)
	
	

	I did not reside on Nisga’a Lands on 31 December 2017
	
	

	I authorize the registration for the CRA online mail service
	
	

	I am eligible for the disability amount and have a T2201 on file 
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	The Basics – Information Used to Identify Your Tax Filings

	Children or dependents

	Children over 18 on 31 December 2017 should complete the full package and need not be included here. Please complete this identification questionnaire for each child not completing a full package. 
Please be sure to include their slips for filing.

	Last Name: ____________
	First Name:  ____________
	Middle: __________

	Date of Birth:  _____________
	SIN: __________
	Cell Phone:  ____________

	Email Address:	 ______________________________________
	Relationship: ________

	Address, if different from above:  	______________________________________

	

	Last Name: ____________
	First Name:  ____________
	Middle: __________

	Date of Birth:  _____________
	SIN: __________
	Cell Phone:  ____________

	Email Address:	 ______________________________________
	Relationship: ________

	Address, if different from above:  	______________________________________

	

	Last Name: ____________
	First Name:  ____________
	Middle: __________

	Date of Birth:  _____________
	SIN: __________
	Cell Phone:  ____________

	Email Address:	 ______________________________________
	Relationship: ________

	Address, if different from above:  	______________________________________
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In this section we want to learn about the slips that will be used to prepare typical data for your tax return.  These first questions are asking how many of each type of slip we should expect in the package you are delivering.
	Taxation Slips – Items to Include in Your Package

	T4 Slips
	# of Slips

	T4		Salary, wages and benefits
	_____
	T4A		Pension, retirement and other income
	_____
	T4A (P)		Canada Pension Plan benefits
	_____
	T4A (OAS)	Old Age Security
	_____
	T4E 		Employment insurance and other benefits
	_____
	T4RIF		Income from registered retirement income funds
	_____
	T4RSP		Income from registered retirement savings plans
	_____
	T5 Slips
	# of Slips

	T5		Statements of Investment income 
	_____
	T5007		Statements of benefits 
	_____
	T5008		Securities transactions
	_____
	T5013		Partnership income
	_____
	T3 Slips
	# of Slips

	T3		Trust income and distributions
	_____
	Miscellaneous Government Slips
	# of Slips

	RC210		Working Income Tax Benefit
	_____
	T101		Statement of resource benefit
	_____
	T2202A		Tuition and textbook amounts certificate
	_____
	Other		Did we forget something?
	_____






	Income with No Slips – Please Include Supporting Documents

	Other Income
	
	$ Amount

	Gratuities and tips
	$
	________
	Casual earnings
	$
	________
	Alimony and spousal support
	$
	________
	Stock options
	$
	________
	Grants, scholarships and bursaries
	$
	________
	Gifted property
	$
	________
	Other: 	Did we forget something?
	$
	________


	Capital Transactions on Property 
	

	Did you sell any real estate property (or properties) in 2017 for which you are claiming a principal residence exemption? 
	
	

	Did you have any realized capital gains or losses, other than a principal residence, during 2017?
	
	

	(If yes to either of the above, we require the following information)
	
	

	Type of Investment
	Please provide the following

	Investments held in a brokerage account
(non-registered accounts)
	· Realized capital gain/loss report
· Summary statement of all stock-transactions, including the Average Cost Base (ACB) for each stock sold

	Investments not held in a brokerage account (non-registered accounts)
	· Summary of all sales, including the original purchase price and the proceeds on sale

	Real estate
	· Purchase and sale agreements, statement of adjustments, and other pertinent information

	Other investments
	· Purchase and sale agreements, statement of adjustments, and other pertinent information






	Deductions from Income 
	
	

	See Appendices
	
	

	I am Self-Employed and have completed Appendix A
	
	

	I have Deductible Employee Expenses and have completed Appendix B
	
	

	I am claiming Home Office Expense and have completed Appendix C
	
	

	I am claiming Automobile Expenses and have completed Appendix D
	
	

	I have Rental Properties and have completed Appendix E 
	
	

	I have Foreign Investments and have completed Appendix F 
	
	



	Additional Information

	Description – Attach Receipts and Details
	
	$ Amount

	Instalment payments made to Canada Revenue Agency
	$
	________
	RRSP contributions
	$
	________
	RRSP lump-sum transfers
	$
	________
	Medical receipts
	$
	________
	Donation receipts
	$
	________
	Political contributions
	$
	________
	Child fitness expenses
	$
	________
	Child arts expenses
	$
	________
	Child care expenses
	$
	________
	Child-support payments
	$
	________
	Adoption expenses
	$
	________
	Caregiver credits
	$
	________
	Disability support expenses
	$
	________
	Disability tax credit
	$
	________
	Union, professional, or like dues
	$
	________
	Transit passes (over 30 days per pass)
	$
	________
	Accounting fees
	$
	________
	Interest on student loans
	$
	________
	Moving expenses, if at least 40 kilometres closer to work or school 
	$
	________
	Interest paid on loans for investment purposes
	$
	________
	Investment management fees paid
	$
	________
	Other investment related expenses
	$
	________
	First-time home buyer (please include purchase price and date)
	$
	________
	Other – Did we forget something?
	$
	________


Thank you for taking the time to complete this document. It will ensure we can accurately prepare your tax return. If you have any questions please don't hesitate to contact us at 604.639.0909.
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